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The basics

The Win10 version originally came about
because Office couldn’t support some of
the more advanced and cloud-based
technologies it can today. Now that it can,
there’s no need for a separate app outside
the Office suite.

OneNote for Windows 10 is being
absorbed by OneNote (desktop version
previously known as OneNote 2016, 2021,
etc.) in the second half of 2022.




Target: 2NP half of 2022

Visual refresh (already launched with other
Office app refreshes)

2022

OneNote will begin absorbing unique Win10
Ch d nges version features

Win10 version users can continue using
normally — you’ll get an invite someday to help
you migrate over



FAQS

Can | get OneNote (non-Win10 version) if | don’t have it installed?
Download from https://www.onenote.com/download

Do | need to do anything if I’'m already using OneNote?
Nope — you’ll have a smooth transition into all upcoming changes

Should I uninstall Win10 version?
Nope — good to keep on hand for double-checking content
accuracy until no longer needed
Which features are going to be incorporated from the Win10
version?
This will be announced at a later date

Can I still use local notebooks?
Yes, with OneNote (non-Win10)

Will features be removed from OneNote (hon-Win10)?
Nope

How do | change my default OneNote app?

Check out Change the default version of OneNote on your
computer (microsoft.com)



https://www.onenote.com/download
https://support.microsoft.com/en-us/office/change-the-default-version-of-onenote-on-your-computer-f261140c-5ce8-4cf4-ad0b-c9e1cb953831
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We will be meeting remotely this month, so make something delicious for lunch
and participate from homel Networking will be from 11:45-12:00 and the
session will start promptly at 12:00.

Next generation OneNote: Two become one

QOneNote went from a single app to two apps (CneNote and OneNote for
Windows 10), but is now returning to a single app once again thanks to
advances in Windows and Office. This session will share the latest OneNote
news, help prepare you for the shift back to OneNote (formerly OneNote
2016), and highlight some of the best features OneNote has to offer for
individuals and teams taking and sharing notes {and morel).

Presented by: Nate Chamberlain
About KC M365 User Group:

This user group is designed for KC professionals who work with Microsoft 365
and SharePoint to network and learn from each other. Meetings are on the
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[ test (Cuick Motes=Cuick Notes)

[ test (Mate's Motes=> Mew Section 1)
On page: test (2)

[ tesastast (Mate's Motes=> Mew Section 2)

[ Audio recording started: 11:..  (Mate's Notes» New Section 8)

@chambernate | #KCM365UG



¥ New Window

Mew Window Demo - Onehlote

Draw Histary Review View Nathan Chamberlain

$ B EFIEICIREEY TR
] = [ B 0 e O le & T8 % T Q
Insert | Table File File Spreadsheet Diagram ~ Screen Pictures Online Link  Record Record  Date Time Date& Page Equation Symbol
Space - Printout Attachment - - Clipping Pictures Audio  Video Time  Templates - - -
Insert Tables Files Images Links Recording Time Stamp Pages Symbols -~
[ : L e .
Lt Nate's Notes = MNew Section 2 Mew Section 1 New Section 3 Mew Section 4 I'm a section - + search [Ctrl+E} R~ Temp|ates v X
(¥) Add Page » I
. Add a page based on one of the
New Window Demo templates below.
' _— .
R pagete Maonday, February 11, 2019 8:45 AM Academic v
Hey, me too! Blank v
Page Template Demo Business ~
Meeting Title Ctrl + M for new window I Project Overview
Meeting Title Simple Meeting Notes 1
Mew page? Simple Meeting Notes 2
MNew Window Demo Informal Meeting Notes
Personal Meeting Motes
Detailed Meeting Motes
Formal Meeting Motes
Decorative v
Planners v
£ Templates on Office.com
Always use a specific template
Pick a template you want to use for all
new pages in the current section.
Mo Default Template -

Create new template

Save current page as a template



Ctrl + Backspace [l
2 e -

Ctri+Backspace (left) & Ctri+Delete (right)

Testing deleting words here and there

@chambernate | #KCM365UG



0 Add bullet formatting at current line

== O End/remove bullets at current line
(double-“Enter” after last bullet also ends list)

+

Ctrl + period = begin or stop a bulleted list

Ve 2/

O Note: Typing and space will also
start a bulleted list but will not end one Ochambernate | HCVZ65UG



0 Start/add or stop/remove numbering
= © Quick way to consolidate two lines
under a single number

Ctrl + slash = remove or add numbering of line

¢ Jitem 1 1. ltem1
¢ |tem 2 | 2. Item 2
* End of list 3. Hem3

Here's some regular text

O So a quick way to switch mid-typing
from numbers to bullets is Ctrl+. Or Ctrl+/ chambernate | HKCVZ6SUG



Shift
& Em

Rule Line Demo

Monday, February 11, 2019 8:20 AM



MORE SHORTCUTS

http://tiny.cc/onenotecuts
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BONUS




Web Clipper Extension

@]

) https://kco365.wordpress.com

Full Page

KC Microsoft 365 — KC M365 User Group

Add a note...
Clipped from: https://kco365.wordpress.com/

&) Create your website with WordPress.com | _Get started

Home  AboutUs

KC Microsoft 365 User Group

Upcoming Event

Speaker Call

Past Events

Contact Us

s B ¢ = ® @

Full Page

==
1

L+ Region
Article

@ Bookmark

Location

Fabrikam > Events v

@ Feedback?

Signed in \

X

(® el
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@ fe o

Create a quick note for important
Emails

By Microsoft

Automated 59168

oo

Copy important emails to
OneNote

By Microsoft

Automated 5177

a o

Get a push notification when a
new OneNote page is added

By Microsoft

oo

Copy flagged Office 365 Outlook
emails to OneNote

By Microsoft Power Automate
Community

Automated 7262

=]

Create a OneNote Page for every
new file created in OneDrive for
Business

By Microsoft Flow Community

Automated 1269

oo

Create OneNote pages to track
Trello cards

By Microsoft

B0

Create a OneNote page for new
Google calendar events

By Microsoft

Automated 2144

ooon

Save a message to OneNote

By Microsoft
Instant 17255

2

Create To-Do task when a new
page added in OneNote (Business)

By Microsoft

oo

Create a OneNote page for
upcoming event

By Microsoft

Automated 11969

alp

Create tasks to review OneNote
pages
By Microsoft

Automated 3485

ofsjofe

Send an email with OneNote
pages that have been recently
modified

JI



m linkedin.com/in/nchambe
, @chambernate

@ | www.NateChamberlain.com



https://natechamberlain.com/
https://linkedin.com/in/nchambe
https://twitter.com/chambernate
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